
 
 
 
 

Job Description 
 

Position:  Web Site Coordinator 
 
Reports to:  WISPAN Board of Directors, Membership Committee Chairperson 
 
Date:  October 2000 
 
Prerequisites:  Computer knowledge, active WISPAN/ASPAN member. 
 
Job responsibilities: 
 

1. Maintain and update Web site contents. 
2. Required to attend the annual planning meeting of the WISPAN Board of 

Directors.  Has open invitation to attend all Board of Directors meetings. 
 
 


